
   

TOWN OF WINCHESTER 
CITY OF WINSTED 

338 Main Street 

Winsted, CT  06098 

Phone: (860) 738-6960 Fax: (860) 738-7053 

 
REQUEST FOR QUALIFICATIONS 
FOR TWO CONTRACTED POSITIONS 

 GRANT WRITER AND  
ECONOCOMIC, INDUSTRIAL, AND COMMERCIAL DEVELOPMENT FACILITATOR 

 
 

 
The Town of Winchester is seeking qualifications for two positions. The first position – The Town is 
seeking an experienced person to facilitate economic, industrial, and commercial development within 
the town by developing, promoting, and implementing opportunities for public and private industrial 
and commercial space that will assist the Town Manager achieve successful growth in town-wide 
economic activity.  The second position – The Town is seeking an experienced person to research and 
identify new government, corporate, foundations, and private funding prospects and apply to these 
appropriate funding sources for projects that will assist the Town Manager achieve success in the 

reception of additional revenue for projects within the town.   
 
Sealed Qualifications for the two positions will be received in the office of Purchasing Agent, Town Hall 
338 Main Street, Winsted, CT 06098 until 10:00 a.m. on January 13, 2017 at which time all documents 
will be publicly opened and recorded. Specifications are available from office of Purchasing Agent at the 
above address, and on the Town of Winchester web-site 
(www.townofwinchester.org/purchasing/pages/bid-proposal-documents). Mark outside of sealed 
envelope either Grant Writer or Economic Development Facilitator for whichever the position you are 
submitting qualifications. The Town of Winchester reserves the right to accept any or reject any or all 
qualifications or any part thereof if to do so, is deemed to be in the best interest of the Town.  EQUAL 
OPPORTUNITY EMPLOYER/AFFIRMATIVE ACTION. 
 
 

 
 
      Mark Douglass  
      Mark Douglass 
      Purchasing Agent 

 

 

 

 

 

 

 

 

http://www.townofwinchester.org/purchasing/pages/bid-proposal-documents


   

       

TOWN OF WINCHESTER 
CITY OF WINSTED 

338 Main Street 

Winsted, CT  06098 

Phone: (860) 738-6960 Fax: (860) 738-7053 

 
Specifications 

Grant Writer 

 
Grant Writer – freelance contract position 
 
Town of Winchester, CT  www.townofwinchester.org 
 
 
The Town of Winchester is seeking an experienced person to research and identify new government, 
corporate, foundations, and private funding prospects and apply to these appropriate funding sources 
for projects that will assist the Town Manager achieve success in the reception of additional revenue for 
projects within the town.   
 
Primary responsibilities include researching, identifying, developing, and responding to public and 
private grant opportunities in the areas such as but not limited to: housing, welfare, cultural and arts, 
business incubation and expansion, community development, crime prevention, disaster relief, 
employment and job development, energy and environment, healthcare services, housing, recreation, 
social services, and technology.  
 
Description of Work:  

 Generate projects through well-researched needs. 

 

 Develop well-written and well-documented grant fund-raising proposals, apply directly or 

through the town to these funding sources with all necessary supporting documents and when 

requested by funding source research and supply additional information required beyond the 

original application.  

 

 Monitor applications made and qualify the success or failures of each application in order to 

become more efficient in successive applications. 

 

 Report weekly to the Town Manager or the Town Manager’s designated committee regarding 

the status of the research, grant application, and the work performed. 

 
Qualifications: 

 Previous experience demonstrated by a successful track record of securing new funding 

opportunities.  

 

 Demonstrated ability to distinguish and identify funding opportunities for special programs.  

 

 References on ability to work collaboratively and independently to achieve funding from outside 

sources.  

http://www.townofwinchester.org/


   

 

 Highly organized and demonstrated ability to work on multiple funding projects and 

opportunities. 

 

 Ability to work independently and produce quality applications within tight time constraints.  

 

Interested applicants are invited to submit a letter of interest, in a sealed envelope, not later than 
10:00 a.m. on January 13, 2017 including a full resume detailing experiences directly related to this 
opportunity, compensation requirements, and three appropriate references to: 

 
Mr. Mark Douglass, Purchasing Agent 
RE: Grant Writer 
338 Main Street 
Winsted, CT 06098 

  
Additional information: MDouglass@townofwinchester.org or 860-738-6960 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

       

TOWN OF WINCHESTER 
CITY OF WINSTED 

338 Main Street 

Winsted, CT  06098 

Phone: (860) 738-6960 Fax: (860) 738-7053 

 
Specifications 

Economic, Industrial, and Commercial Development Facilitator 

 
Economic, Industrial, and Commercial Development Facilitator – contract position 
 
Town of Winchester, CT  www.townofwinchester.org 
 
 
The Town of Winchester is seeking an experienced person to facilitate economic, industrial, and 
commercial development within the town by developing, promoting, and implementing opportunities 
for public and private industrial and commercial space that will assist the Town Manager achieve 
successful growth in town-wide economic activity.  
 
Primary responsibilities will include researching, identifying, developing, and promoting business or 
building possibilities on town-owned land or in private commercial space throughout town.  
 
Description of Work:  

 Coordinate through personal interaction potential development options on town-owned land. 

 

 Coordinate through personal interaction potential development and expansion options on 

privately held commercial, industrial or residential land. 

 

 Facilitate wide ranging and varied marketing activities promoting the town’s available 

opportunities to local property and business owners and to potential investors and businesses 

outside of town.  

 

 Suggest and help implement a proactive and dynamic town-wide strategy for economic and 

commercial growth with all stakeholders.  

 

 Report weekly to the Town Manager or the Town Manager’s designated committee regarding 

the status of potential developments. 

 
Qualifications: 

 Experience demonstrated by a successful track record of facilitating economic expansion in a 

municipal environment. 

 

 References on ability to work collaboratively and independently with public and private 

organizations. 

 

 Highly organized and demonstrated ability to work on multiple projects and opportunities. 

http://www.townofwinchester.org/


   

 

 Ability to work independently and produce results within tight time constraints.  

 

 

Interested applicants are invited to submit a letter of interest, in a sealed envelope, not later than 
10:00 a.m. on January 13, 2016 including a full resume detailing experiences directly related to this 
opportunity, compensation requirements, and three appropriate references to: 

 
Mr. Mark Douglass, Purchasing Agent 
RE: Economic Facilitator 
338 Main Street 
Winsted, CT 06098 

  
Additional information: mdouglass@townofwinchester.org or 860-738-6960 
 

 

 


